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                              ESL Tutoring Services
                          Phone / fax: 1300 137 186       
                                   Australia                                           Email:info@ESLTutoringServices.com
                                        ABN: 61331559003   
 
           Web: www.ESLTutoringServices.com
                                                                                                       Address: PO Box 6020 Cromer 3193 VIC  
	 General English Trainee Information



	Today’s date:
	Preferred lesson start date:

	Full name:

Nickname:


	Home Address: 

Office Address:

	Nationality:
First language:
	Gender: 

	Age (optional):
	Occupation:

	Telephone or mobile number:
	Email: 

	How would you like us to contact you?                Telephone,     Email,      Post

	Study Information                 (Please ​underline your answers)


	Focus: General English,     Business English,    English for Work,    Academic English,      TOEFL,   TOEIC, OET,   IELTS General  or   IELTS Academic,  Cambridge Certificate,  Reading,    Listening,   Vocabulary,    Everyday Conversation
Speaking:  Accent Reduction / Pronunciation,   Fluency,    Expression,   Grammar,                                     Presentations    

Writing:   Document structure,    Essays,     Reports,    Emails / letters,    Grammar,    Vocabulary

         

	Other: 

	Estimated level:  Advanced,   High Intermediate,  Intermediate,   Low Intermediate,  Beginner 

	Preferred lesson location:        My office,    Home,     Tutor’s home,     Library,   Online (Skype)   Other: 

	Preferred trainer:    Male,           Female,           Does not matter.   

	Total training preferred per week:  1 – 2 hours,      3 – 4 hrs,      4 – 6 hrs,      6 – 8 hrs,      more:

	Lessons- please write ALL possible days and times   

Please be aware that your language trainer may suggest more or less hours depending on your language goals.



	Days (Monday – Sunday)
	Time (e.g. 3:30-5:30pm)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Other Information                 (Please ​underline your answers)


	Payment: Program Options  
1.Introduction:      6 hr block: $360 
       ($60 per hour)                                         

3.Making Progress:      20 hr block $1140               ($57.00 per hour)       
2.Fundamentals:  12 hr block: $690
       ($57.50 per hour)     

4.Major Improvement: 36 hr block $1980             ($55.00 per hour)     

*Payments are to be made in advance of tuition at a National Australia Bank, online by internet transfer, credit card, or by cheque or money order.  We will send you an invoice for your preferred payment option.  



	How did you find us?   
    Yellow Pages/White Pages                    Flyer/Brochure (Where?)                Friend

    Internet search (Which site?)                Advertisement on another website (Which one?)

→If you used the internet, what were your search words? 


	Policies:

1. If you would like to cancel a lesson, please tell your tutor directly 24 hours before the scheduled time.  If you cancel your lesson within 24 hours, you will be charged for that lesson. Please discuss this with your tutor if you have any concerns.

2. Payment must be made before the first scheduled lesson or by the payment date stated on the invoice, whichever is earlier.  All tuition will stop if payments are late.

3. The trainee must have the means to pay for the professional tuition provided. ESL Tutoring Services does not provide voluntary/free lessons.

4. If for any reason you cannot continue your lessons, please notify ESL Tutoring Services and we will arrange a refund for lessons not completed.

5. When you have finished your paid lessons, contact us and we will arrange further lessons at your request.

Name:  ________________________________________________________
Signature:______________________________________________________
Date:_____/_____/_____ 
PLEASE KEEP A COPY OF THIS DOCUMENT FOR YOUR RECORDS

Thank you. We look forward to assisting you achieve your English language goals.




Privacy: 

Your information will be kept strictly confidential and will not be shared with anyone other than ESL Tutoring Services
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